
Dear Parents of the 2’s Class,

Welcome to the 2’s class!   We are looking forward to another wonderful year in the 2’s room.  
Here’s a few of the details pertaining to our 2’s class.

Teacher Assignments:  

x Monday through Friday – Teachers Kristi and Laura
x Monday, Wednesday, Friday  – Teacher Amanda
x Tuesday, Thursday:  Teacher Meggen

Arrival:  The 2’s classroom is Room #8, also known as the Asbury Room.  There are two 
entrances:  one from the outside patio of our main entrance doors and the other from the 
lobby of the Asbury Room.  

Start-time:  A teacher will unlock the classroom doors at 9am to allow children and parents 
to enter the classroom and begin their day.  On top of the bookshelf in the lobby of the 
Asbury Room, there is a clipboard for signing in and family folders.  All caregivers are 
required to sign their full legal signature and time of signature upon drop-
off and pick-up.  I appreciate your attentiveness to this legal and binding requirement.

A labeled cubby in the classroom is provided to store a full change of clothes and diapering 
supplies, provided by the parent and items to return home, including artwork and wet and/or 
soiled, bagged clothes.  Please restock the clothes and diapering supplies as needed during 
the school year.

Upon arriving in the morning, please:
x Sign-in – legal signature and time
x Check your family folder for any program or classroom correspondence.  

Upon entering the classroom, please:
x Put your child’s lunchbox in the refrigerator if he/she is scheduled to stay for Lunch 

Bunch 
x Put clean, labeled clothes in cubby
x Check the cubbies for any artwork or belongings that are ready to take home.
x Follow your child’s interests to join in a classroom activity.
x Say good-bye when you’re ready

Closing:  Near the end of our day we will call the class for clean-up and gathering time.  
Gathering time is a large group activity time with emphasis on singing, reading and 
participation skills.  Gathering time ends at noon, just before our dismissal.  

Dismissal:  At noon, when our gathering is done, a teacher will open the door and you are 
welcome to join us in the classroom to pick up your child.  Please:



x Check your child’s cubby for any items to take home (including bagged, soiled 
clothes).

x Check your family folder for any notices (including ouch reports to let you know of any 
scrapes or bumps that happened during the morning).  

x Sign-out – legal signature and time

We appreciate your timeliness and consideration at pick-up time.  Children are anticipating 
your arrival and staff is needed for Lunch Bunch and clean-up responsibilities, please be on 
time for pick-up.  

Lunch Bunch:  At dismissal time children staying for Lunch Bunch will be helped in 
washing their hands and coming to the lunch table in the Multi-Age room. After finishing their 
lunch they will enjoy outside play time until pick-up time.  At pick-up time, please sign your 
child out and gather their lunch box and cubby items in the 2's room. 

We encourage socializing among families, however, we ask that gatherings be moved 
outside the classroom environments to allow teachers to finish their preparations for our next 
day of class.  After 1:30pm the playground is available for parents and children to enjoy.

Collaborative Care:  Staff is available for questions, concerns or issues before or after 
school.  We value our relationship with parents to support giving the children in our program 
the best care possible.  A parent/teacher conference can be scheduled any time for issues or 
concerns that require more time, attention or detail.

Please let me know if you have any questions or concerns.  I can be contacted in the office at 
408-378-8422, on my cell phone 408-691-5363 or via email at 
BrightDays@CampbellUnited.org Thank you.

Sincerely,
Mary Smith, Director
Bright Days Preschool


