
Dear Parents of the Year before Kindergarten (YBK) Class,

Welcome to the YBK Class!  We are looking forward to another year with our young students.  

Teacher Assignments:  
x Monday – Friday:  Teachers Lisa and Monica
x Monday, Wednesday, Friday:  Teacher Amy
x Tuesday and Thursday:  Teacher Kate 

Arrival:  The YBK classroom is Room #9.   There is a table to the left of the classroom door 
that has a clipboard for signing in and family folders.   All caregivers are required to 
sign their full legal signature and time of signature upon drop-off and pick-
up.  I appreciate your attentiveness to this legal and binding requirement.

x Sign-in – legal signature and time
x Check your family folder for any program or classroom correspondence.
x Labeled cubbies are provided in the hallway for the storage of a complete change of 

clothes for each child.  Please label your child’s clothing, place them in a zip lock bag and 
label the outside of the bag.  Bring the bag on the first day of school and restock it as 
needed during the school year when bagged, soiled clothes come home.  

x If staying for Lunch Bunch, put your child’s lunchbox in the basket outside the YBK door.

Start-time:  A teacher will unlock the classroom door at 8:45am, as parents say goodbye, the 
teacher will welcome children into the classroom.

Upon entering the classroom your child will:

x Come to the carpet for gathering. Gathering is a large group activity time with emphasis 
on singing, reading, writing, math and participation skills.

After gathering the children will have the opportunity to select from a number of activities that 
are child directed and both individual and small group in nature. These activities introduce and 
build on social, emotional and cognitive concepts.  The classroom door to the playground opens 
around 10am, at which time activities on the playground and in both classrooms are available to 
the children.

Closing:  At approximately 11:25am, we will call the class for clean-up, teacher directed small 
group activities and gathering.  Gathering ends at noon, just in time for our dismissal.  

Pick-up:  Upon arriving back to Bright Days before our noon dismissal time, please:

x Wait in the hallway outside Room 9 for children to be dismissed from classroom door.
x Sign-out – legal signature and time.

Dismissal:  At noon a teacher will open the classroom door to dismiss children to parents 
waiting in the hallway.  We appreciate your timeliness and consideration at pick-up time.  



Children are anticipating your arrival and staff is needed for Lunch Bunch and clean-up 
responsibilities, please be on time for pick-up. 

x Before leaving children should take home bagged, soiled clothes and artwork from their 
cubby.

Lunch Bunch:  At dismissal time children staying for Lunch Bunch will be asked to use the 
restroom, wash their hands and come to the lunch table.  After finishing their lunch they will 
enjoy outside play time until pick-up time.

We encourage socializing among families, however, we ask that gatherings be moved outside 
the classroom environments to allow teachers to finish their preparations for our next day of 
class.  After 1:30pm the playground is available for parents and children to enjoy.

Bright Days Book Check-out:  Bright Days has a library with books for children to check-
out.  Children can check out one book every day they attend.  Parents check the books in and 
out at the labeled plastic bin in the hallway.  

Collaborative Care:  Staff is available for questions, concerns or issues before or after 
school.  We value our relationship with parents to support giving the children in our program the 
best care possible.  A parent/teacher conference can be scheduled any time for issues or 
concerns that require more time, attention or detail.

The Bright Days Staff is committed to providing a solid foundation for children as they grow and 
develop based on developmentally appropriate practices in child-centered environment with 
particular attention to the needs of each individual child.  We look forward to working with you 
and your children.

Please let me know if you have any questions or concerns.  I can be contacted in the office at 
408-378-8422, on my cell phone 408-691-5363 or via email at 
BrightDays@CampbellUnited.org.   Thank you.

Sincerely,
Mary Smith, Director
Bright Days Preschool


